Condolence Letter Template
A respectful message of sympathy and support
	SENDER
[Your Full Name]
[Address]
[Email or Phone]
	DATE
[Month Day Year]

	RECIPIENT
[Recipient Name]
[Address]
	SUBJECT
Expression of Condolence



Dear [Recipient Name],
I was deeply sorry to learn of the passing of [Name of Deceased]. Please accept my sincere condolences during this difficult time.
I will always remember [Name] for [brief, genuine memory or quality]. Their kindness and presence made a meaningful difference to the people who knew them.
Please know that you and your family are in my thoughts. If it would be helpful, I am available to [specific practical offer of support].
With deepest sympathy,
[Your Full Name]
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