Job Offer Acceptance Letter Template
A professional confirmation of employment terms and start date
	APPLICANT
[Your Full Name]
[Email]
[Phone]
	DATE
[Month Day Year]

	EMPLOYER
[Hiring Manager]
[Company Name]
	POSITION
[Job Title]



Dear [Hiring Manager Name],
Thank you for offering me the position of [Job Title] with [Company Name]. I am pleased to formally accept the offer.
As discussed, my start date will be [Start Date], my starting salary will be [Salary and Payment Period], and [briefly note any other important confirmed term, if appropriate].
I appreciate the opportunity to join the team and contribute to [department, project, or company goal]. Please let me know whether you need any documents or information from me before my first day.
Thank you again. I look forward to working with you and the team.
Sincerely,
[Your Full Name]
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