VISITOR SIGN-IN SHEET
	Location
	Main Office - Reception
	Date
	Nov 12, 2026



	#
	Visitor Name
	Company
	Visiting
	Purpose
	Badge #
	Time In
	Time Out

	1
	Rita Gomez
	Alpha Supplies
	J. Carter
	Delivery
	V-014
	9:10 AM
	9:30 AM

	2
	Sam Wilson
	Visitor
	HR Dept.
	Interview
	V-015
	10:00 AM
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	


All visitors must sign in and out and wear a visible badge while on site.




